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o The Illinois Community College Act-specifies that the Illinois’ Gbﬁmunity'

' College Board shall conduct "...thorough, campréhepsivé and cgptinuous stuﬁii
‘of the status of .community college education, its problems,‘needs for improve-_
ment, and projected developments...'. .The ‘Act, further stipu@ates“that the
Board shall have the power, and it shall be itsrduty "to caépeggte with the '* .

d cammunity colleges in'continuing studies of student characteri -ics, admission
' standards, grading policies, perfofmaﬁce of transfer studentsl*éualificatidns ) _

and certification of, fa:ilities and vany, ather prgbleﬂ of cammunity ccllege R

‘education’ ;..i,.' - . . . Sty S
.1 . 5 . = A - . . = : H \

7 = v [
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The Illingis Cammuniﬁy College Baard hgs gnnduéted a ndmber af ‘studies in _u ’,J
response to the Illinois Community Callege Act, First, inm 1970 a cogpe:gtiVE
projeéct with the Americarnm College Iegting Program was conducted . to anglyze. Qhe

 characteristics of persons before they enrolled in public community calleges of P
.I1linois, Each year, since 1970, StudlE§ of éﬁmmunity college student character- -
+ 1stics have been completed for those comfienity college students taking thé ACT xe e

Teat, Second,  a study on student development, MStudent Develapmeﬂt Programs in:
the Illinois’ Cammuﬂity Colleges', copducted during 1971-72, analyzed what h;ppens
to students while they attend thé community colleges by describimg the programs
designed to serve students and promote'their development. Third, several ?'follow- up
- studies have been conducted: about: tudents after they left.the gollegg. The first
" statewidé follow-up study of community ccllege transfef students who subsequently
enrolled at four- -year colleges and universitids was condpcted” in 1967 sthrough 1969,
A report of Ehzz dtudy entitled "Per'formance ‘of Transfer ftudents Nithin. Iliinais

' Instituticns of/ Higher Education" was published:in-Novemb&r, 1971 In 1973, a second -
statewide folldw-up. study of transfer students was initigted. ° This- 1975 study was * °
l’deemed essential because of the rapid grawth in .the numbér bf community college
. dist¥icts and community college ‘enrollment betweer 1967 'and 1973. Phgié III-of
the follow-up study of the Fall, 1973 transfer stuﬂents from Illinois publie
community colleges was campleted in June, 1977.- In this particular study, only " . e
- students transferring during the fall term 1973 from Illinois public rnmmunlty :
colleges to Illinois four-year golléges and univerﬁjties were included,-

[
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In 197& the first 5tatewide follﬁwsup study of ﬁccu@aﬁidﬂ&l/cgréér'éduéatioﬁ

students in Illinois-public community colleges was initiated. This:Statewide:

Occupational Student Fgllow-Up Study was developed thraugh the efforts of the

ICCB Research Advisgfy Council and the special occupational follow-up subcnmmlttee.f
Both of these groups spent a considerable amount of time and effort in getting -
this "study implemented. Considerable support was also given to this study by the’
Council of Presidents, who unanlmously end rsed the study, and by the community :
collége personnel, who realized the gregt n ed for this statewid ffort despite the
great deal of work that it meant at the local level, A report §F1§hase I ofxthe
Statewide Occupational Student Falicw*ﬂ% Study was ccmpleted in™F me, 1975, This
report described the Eharacterlstics of the students in the study.. The second
progress report published in Jgﬁuary 1978y  analyzed tha;:eascns fcr w1tﬁﬁrawal and
‘the results Gf’thé first _and secoﬂd year'follnw "up surveys. N

: ' e ;

This new.Statewjde Occupational Follow—Up Study was designad tc collezt
data about formér occupational students which the community colleges could use in°
order fa respond to data requests from state and federal agencies. .t was
also d331gned to improve écﬁupatlanal program planning. A specific effort was made
by the Ad Hoc ‘Committee )" formed to deVelap, 3531gﬁ and 1mp1&ment thls study, Fé

T
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design a survey instrument which would meet the nef ds of Ehe ICCB _DAVIE, and -
the Veteran's Administration. However, it should he, notgd that DAVTE is in
- the process of implementing a new federdl reporting system (Vocational Education
. Data System/VEDS) which includes a follow-up 6f students and employers. Since
this system has not been finalized at the federal level, the current placetent
items (VE-22) have been indorporated into this survey. . L .
. , -
o A s ecial rEminder to those conducting the survey: Phase I of the Statewide v
_G;cupataﬂngl Follow-Up Study is to be conducted on FY1978 graduates of occupationa 1
. programs: DAVIE needs follow-up survey data not only on graduates but on completer
and leavers as well..  The ICCB ‘Occupational Follow-Up Study Subcormittee realizes
,the many problems both definitional and procedural whi:h*neéﬁ’ta be resolved e
before consistent follow-up data can be expected for these two former groups Qf
- gtudents, ~For that reason, Phase II of the Statewide Occupational Student Follow-
Up Study Which will be implemented during FY1980 will survey occupat1anal program
‘‘completers who do not graduate and Phase ITI of the Statewide Gccupatiaﬁal Student

Follow-Up Study will surve?ﬁuc:upatianal pyagram leavers. An attempt will be

-made to develop consistent /and practical defi iitlons so that :amparable data

L

fwill be obtained. (- : L e =
’ = A - N . . i ' =
~ o o . o ‘ ' .‘ R . )
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S | INTRODUCTION ~ o e

i

This haﬁdbéak‘was developed in arﬂer tg-élgrify thé‘gui&élines, objectéi;s,
, x

A

methadﬂlagieg, and pfccedures for . canduztiﬂg the crcupa;ianal f@llﬁW‘up study
~ and to assist Ehcse persans responslble far thé ccmplgti n" oE the stuﬂy at thE:

N
fzcmmgﬁity calleges in abtainlng "and reparting réiiable d ta.
Thé Statewide Occupatiﬂnal Fallaw-Up Study was designid to prnvid\\data.abnut-‘

former accupaticﬁal students, This datg can be used by the. cnmmunity call ges
wi 2 f e

to respcﬂd to federa1§gnd gtate ;nqulrles regarding scqupatiaﬂal programs

oy

This ac:upgtlanal fcllcw=up study will provide an analysis af stataw1de data’

ensbl;ng iﬁstiﬁuﬁians ta campare local resulﬁs with state narms, and impraved

career planning data far current and potential ocsupstiangl studénts "The
.develapmeni of thls study was undaré}ken by the ICCB ‘Research Advisary Cﬂuneil and

s'utll;zed the expertise af edusators in a unlfle& effort to §351gn the séudy madel and

S

survey iﬁstruments tg meet. the needs nf Ehe cammunlty calleges, the IGCB DAVTE
*
HEW and the Vaterans Administration. L - 3

} . 4 : .
N The propasgd new ICCB Statewide Oc;upatianal FDLlQWaUp Study raﬂgi;s,the

‘same basic fo rmat as the previous study but is féﬁlsed in ‘those areas where‘

the p:éviaus‘Study was=1imitedi *he b§51c praceduggl rev1siaﬂs_1nclude the
{ N N
-subméssi@n ¢ individual studant1d§ta which enables ref;ned analysis of

the rasults : The fallaw=up data w111 be submitted alang with the b331c student
1 - r- F .
tharacter15t1c data wh;zh w111 Ea submltted on an TBM card (the E-3 card)
20 ?
B The study $h1fts from a langlﬁudlﬁal Eype of study&fa_; threesphaseASEp&y
¥ g L # ’ X

which follows up ‘a ﬁiffereﬂt‘saw:i} each yéar fof A Ehfeé year périad;"Tha

=

‘ .

£ N i
tempt to cancentrate an wafking :aaperatlvaly

= Ll

rationale for this chLﬂgE is an

"with DAVTE in develaplng a fc113w=up ;tudy whlch “would prav1de commotn data for
\ o = B .
- both state agEﬂQies and for HEW. A special at;émpﬁ is being ma@eit@ assist -
. . ) . T . r's B

=
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} e ;'.)'=! S T . A
thg eqmmunity callgggg in m'eting the pfesent raguirement for fééupaﬁisnai -

upégufve?'praééiuresf stanﬂardized survey items, -a pra;edural ﬁgﬁualgyggd computer=

ized data analysis by tha ICCB MIS The three—year’fgllaw%up'study congists of the

fcllawing three’ phases-, .*,__'j o .ﬁ
Phase I -*-'FY{';L;979 . A Follow-Up Survey of an?a Dn:t;upatia al Program
: Graduates / -

. Phase I,* }980 : A Follow=Up Survgy1af FY1979 Gccupatianal angram

N e Sklli Eampleﬁefs » . .. .
Phase II1 - FY1981 : A FBllaw-Up SurVEy of FY1979 and FYIQSD ngupatiﬁnal

: Fy1982 : Pragfam Leavgrs _ - / )‘f,-

i f % % . 3 - " .

o Ihe new, study will include a revised survey iﬂstrngﬁE cﬁntainlng standarﬂ
A\
items whizh w111 insure that all DAVTE an d ICC raquired iteﬁs wiil ‘be abtained
3 :
. on the %gme basis. The daﬁa will be rEerted by indiv;dual studénts in oachine

‘régdable fﬁfm on IBM pungh cards, The E-3 égrﬁs wili be utilized fﬁf basic
. : Y , ,
student charagteristlcs iﬂfarmation Thé &at§ anslysis will be done by computer

at the ICCB with. individual :nllege reports being furnished to the callegea.‘_A:
5tudegt intent item on the E-1 and E-2 cards for all ;Eﬂupatlﬂnal 5tudaﬁts will '

‘be utilisad starting iq FY1980. GG@EDﬁ'déflﬁiéiDﬂs and proaedures for EEGh‘PhESE
» . : C g - i .

of the stgdy wi%i %5 §EVé13§é§7aﬁdkuﬁiiizéd; Far'p;mpéfié%ﬂ purposes, stagewide‘

results of the study will bg\:equtgd,ta gerfe both state leﬁelvnéeds as well
as thése at the 1@251 lével( B S , : -

Purpéses cf the Graduate_ qu}éwjypfstuﬂv .

\ "The first phase_of thesDccugatiDﬁgl %cllaw=Up Study-will=b3§§&cnestime

. survey of FElQ?S"ac;gngicﬂal'pfcgram gfaduaEESéiﬂ tﬁe'cammunityféglléges of

" Illinois.. The major purposes of the study are as fallaws ?

1. ,Ta assist and encourage institutions in developing aczupatianal .
follow-up studies for local use in glannf%g, program evaluatlan, -
and pfggfam adv1safy :ammlttee work: :

2, To combine the fallcw up requirement of the ICCB, QDAVTE, and .
‘Veterans Administration into ome survey 1n5trument which will
provide data for all three requests. .

L1
&




3; Tc degermide the. empiaymént status, placqnent fatés, and Job .
Y entry sglariES’af occupgtlgnal graduates by speaific program ]
area; - . . . o : . . o
;L . . . . x— Lo » ) . i

¥

4, iTﬂ détermine Ehe job lacatlan of cammuniﬁy collage graduates;

= . ; i o 4
5.° To daterminE*Ehé job’ satiSEaction of dccgpatigﬁglagfaduatas ,
u-with their preaent positiors;- o P ’
.6, To obtain an evaluatlan of cﬁmmgﬁity gollege pragréﬁs gnd - S
oo services by gradugtas of agzupatiangl programs; k.
=
7. To abtain ‘an assessment of ‘the impazt of a cammunity callgge
edugation upon thé students; .o . : e
g8, To de términe how well agcupatlaﬂal graduates‘weréﬁgblg'tg achieve
" “their objectives-at the :ammunlty collages » . _ :
s . : - ,:' % 57: f ‘
Researc ”ﬁgthﬂd o0 , — S f’i '

£

‘i_.-

The fesear:h matkﬁd in the study w1l1 be a one-time mall survay sent to all )

FYIQ?S prggram gfaduates witbin one ygar after graduatign The sﬁuay will be

=

; s
) caﬂducted by all community callegea and 4 uniform survey instrumant will be #
utilizéd;bi all iﬁstiﬁutiénsi Armédlfléd E card Cthe E-3 cardr see Appendix A).

will be submitted to the ICCB during the Fall of 1978 for each giaduate.
iEéch college will conduct a SQTVEY of its ogcupatianal graduates .during

" January and Eeﬁruary of 1979. The results will be repafted to the ifCB on
IBM punshiéafds; qﬁe Eafd for each gfgduatevw;th an I.-D, number that musﬁ=

match the prev1ausly bmihﬁadEFB cafd':AftEf datgghagxbéén re:éived ffam a .
» . .
cammunity callege, summgfy repcfts will be sent back to Ehe college faﬁ valida-

Y

tion. Finallv3 a statewide analy51s of the data will be campleced and a report

EEBI;shéd.

Grgdqg;éﬂFgligﬁsUgmgtpdy Schedule - E N

rl

A:tlvlt ) : e s Time Period

) Enzlfylﬂg the gfaduatéé in the study. - Fall Perm - 1978 (
Identifying students in aczupatlanal’career v o e
programs who gradué%a during the Summer, -

1977, Fall, 1977, Winter, 1978, and Spring, . . - ; !
1978. G%aduacas of both certificate and assdc- N
iate degree programs are to be_ included,

Submission of E-3 card for each FY1978 Fall Term - 1978 S
occupational graduate to ICCB (See Appendix Due November 30, 1978~
A for E-3 card format) ) ) ) . . -




. o w4 R B e
(Activity Continued) o T : .f; .~ . ((Time Period Contiriuéd)
, A S )
Candugt survey of FY197B gradustes of. . o Japu§ry and February, 1979
. all ICCB dpproved certificate and’ assoc-: : '(#:C"f B
iate degree acgupational programs at :
‘your college.': The standardized items .
. shown in the survey instrument in \; U TR L S L .
_ Appendix B must be utii$22d in the i - L R . : .
s college's follaw-up surve¥ 7 . i . ;
o - .
Campletg Sggte Report I §§gport of /. _ Target Due Dgte - thruary 28
résponseséby students to the’ graduate . 1978 .
‘follow-up study survey due to ICCB, Sub- - S . T .
mission of data on IBM card (G-1 Card) ' . e
~ for each student. (See Appendix C for « . . " - N ' :
. keypunching format for the G-1" card - . ST SRR
«  Note that tHe item numbers are those f) T e ,
“shown for each item on the standardized
‘instfﬁmgnﬁ in Appeﬁéix B.) . w e ' R

< 1

neral Guideliﬁea o K 'j S ‘déf ) _' ] 3 .

)

ﬂ\

" o “ - -

Thfough the Sﬁatewidé Gccupgti;ﬁgi Foliéﬁ-ﬁpfStudy, a survey will be cgndueted
of f&l FY1978 (fiscal year) occupgtional pragram grgduates (thase atudents graduated
*gdﬂriﬁg Summéf 197? Fall 1977, Winte 1978 and Spriﬁg 1979), 1n§1uding both ;erti—

ficate and assdciaté degree pfagrams v To pravide statewida campgrability of the

follow-up results, the survey will be conducted simultgneausly by all cﬂmmunity coll-
- . s : ¢ Lo

eges using the follow-up instrument containing st&ndafdiz d items (saa staﬁdardizgd

items,in the fol¥cw=u§ survey in Appendix B): Fcr local purp h éllagéé
may add gdditi6na1 items to the survey instrumént. . The standa;dizex items should

S . ! . .
be put on callege forms but should not be altéféd or rewafded,

The instrument)shauld be mailed from: éaéh cullega(and;,,quid,c@ntaiﬂ a cover
letter explaining the ‘atlonale for the’follaw-up»survey and the impcftance for each

i
* B ]

gfaduaté,ta féspond, the survey instrument, and a businhéss reply enveigpe”ghat dees
not ‘require a stamp. For best respense, the cdver letter should be from the presi-

“dent of the callege and he diraztﬂr, caardinator, or ?aculty in chargefﬂf Ehe pr@gram‘!'

E
’\

frcm WhlEh*thE student graduated A copy of a sample cover letter is contained

-

in .
“Appéndix'E; Thiséés a very significant point aﬁd lndlcatés that each. prcgfam area
hasg respﬂnslblllty for the fDll@w#up of students ‘in program. evaluaﬁian in caﬂjunctian ,
.with their Dtheg respaﬂ51bllltiés‘éf céaéhlng, pragéam admin str i gﬁd pr@gramfl
planning. Tﬁgrfalléw—up Btudy caatdiﬁata; should provide assistébcerin central

\)‘ Lot ¢ & =

]
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, cccfdinatian af the fallaw-up but should nbtain much halp frnm the instrucgafs gnd

R
directors of egghjpfcggam’with the fcll@w!up éf@@fi. Such assistanee is greatly .

& - P

needed iﬁ miking atdiﬁiénél contacts to the ’t d nts to @btain an gdequagaﬁ
i- = . - N ‘)

F

'response raEE to the fcllaw—up survey or to helﬁ lmzata the preaent whe:eabau;s @f

" the student: _ i l;

Afterlinitigl matlinﬁi?-sg;and m%iling!shouldébe_made to stud%nﬁa.ﬂat_fegpcnding Jig;fim
;w;thin‘two'weeks. A wegk.aa‘teﬁ:déﬁs afté;-cbe second ma%ling,'gitélephOﬁg Eélléw-ji

. up is apprépfiaééz’ Wéuéuggeét ;haﬁ the directors and iﬁééigctbrseaé'tﬁe v;%icu;_ :
hcéﬁupatigngi ﬁrcgraﬁs ghould a;sist Witgiiheiiéféﬁhéﬂe céiig;unlgss Ieéédféés>éfe%

L . y .
available to use or hire spec;:?ﬁhelp Ecr this purpose. We are providing some

materials from the DAVTE publications, descrlblng thg prozadqu that should be .

used in canductiﬁg f@lloq!gp surveys cf f@rmérjstudents (see Appéniix E).

éufﬁéy Ingtrument

\*-g,i, “.i B i‘: i
s The survey instrdment contains -a number of staﬁdardised Ltems, Which the Ad -

' H OqﬁpPatiOﬂal Fallow Up Study Subcammlttee felt wera af prima lmparﬁanca to be

obtained on a EEQCEWldE'baSiE. Efforts were made to devel@p an lnStruménE which

~would meet the baéi? needs of not only Ehe_ICCB but DAVIE arnd the Veterans Admini-

Stfaﬁiaﬁ as weilj Since all the VEﬁS requirements were nét k§gwn-aﬁéthe1time the -
survey was develépéd,‘aﬁly‘besﬁ assumptions were ﬁéssiblé on Some éfatba'iiamé!
"ig gﬁdiﬁian; items on the VEDS fequife;egtsiwhich the committee felt W;fé inappro-
?fiéia were excluded, A copy of the survey ‘instrument c@néaiﬂiﬁg the standardized
) . .

" items is shown in Appéndixfﬁffaéée callega may develop theéir survey form but it must

;’cancaingthésé standardized items withou “bet ing rEEWDfdéd. Thé survey instrument

must ccntain the name of tha student and his or her 55@131 se ity number right

-

.oq the survey form.’ We suggest the use of a computer géﬁéfatéd mailing label for

this purpose. Ample space.,should be allocated on ﬁhe survey form to allow.the student

to correct his or her hname or address. This is very useful to Dbraln new names DL

female graduates who have married. =  ~ . -




E

£ = i a

The 13:51 institution may wish to addggddit4§nal itaﬁg ta ‘the survey iﬂstrus .

f;ﬁant Ea'absaiﬂ more ééecific evgluations,in par&iculgr prcgfgmsi ‘Care should
‘4be t%ké"nOE éa duplic t.’a;SEé?ﬁgrd items nor ta‘mak; the éuf%e?;Eﬁé long.
‘ . Egglgnatiﬂﬁ:éf Igéms on thé.Sgrvey | o i
I%=ié'impattant ta‘explain Eﬁé ratianale for Qsing samé éf tha various items
on the sufvéy instrgmgnt gantaiﬁ' g;, S standardised iﬁems (See Appqu;x B) to-inm-

suré»ﬁﬁat.thé data 'will be abtalned and analyzad 1n-a EQnSistEﬁt manner . Iﬁem A

~on the instigmént is dESlgﬁEd to prcvide an_ evaLuatlon of Varlaus cgmmupity collegef

prégrams and, services, while’ Item B is d331gned £ assess the_ impact df a cmmmgnigy
.college upon a student. You will note that various npn-economic’ lmpaé;s‘are being

~ assessed in this ltem! This item was originally developed by the ICCB Research-
Advisory Couﬂcll 3 Impact Study CQ””lCtée and is beiﬁg used on tha Iﬁpact Studg: of .’ 

. . } b

gfaduaiésj= Item G prav1des 1nfarmatlon wh;ch is necessa:y to ccmp;e e information

i
v

réquired about former siudéﬂzs by ﬁhe DAVTE and by the;Véterans;AdministraEi@ni
. ‘ . | o o . - | -
The categories under No. 4 of Item G, which provides reasons why a student is

- P B . - T iy o -

unavailable fog employment, are needed for the Veterans Administration .form.
5 B ynm < ’ = ° N

Although these categories are not exactly in the same format as tle Veterans-:

u Tom . ‘s

 Admihistration requirements, they are compatible and can be used.

Items H, I, and J grqgide infafma;ién for Ehé-DéVTE ahd’Véﬁafans Administfa;
tion reqdﬁremagzs which relate the’ educational program with prasanﬁ{émpla?@eﬁc..
Item M is vér; important bgcguéazgz ensblas-the analysis:éfjthe 53Ia%y déta fgi

’séuéegcs who are new job entries from Dﬁe§j§F§ arg.:ancinéing their past employ-

%

ment. Since we have many adult students in the gommuniiy_coileges; this is a very

antial data.element for the analysis of salary information.

=
i

Item Q on the survey instrumenz is not required Ear:statewide fepzrting

. purposes, bui& is eeded for furthef ampl@ver follow-un's whlch are required Sy the
Vetergns Administration and is «also very useful for VErif?ing ﬁhether or not Ehé
studeht completed Item P correctly. ' Since many students do not know tﬂe exacts

t

‘heir community colleze district, we would suuzgest that college

rroo

o . B 35 b

- |
scal

ff mémbers. cempare Items P and Q to make suare that Ttem P was checked porrectly.

Q . 7 B AU ; - - ;
RIC - , 1l r(revised 9/26/78) .

Aruitoxt provided by Eic:
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Lt t Co-
Item Q‘alsa}p,bvides information abouf’ job classifications which
. C g
by the cammunlty ccllege personnel.
’J,i

-,

The - Survey sh@ulﬂ be. sent to FY1978 D:cupatlanal gradu ates and sh@uld be

méiled £ stgdeﬁts during January, 1979. An attached keypunchlmg

=

X . “ H . . - .. ) : . :
utilized after responses are received from the graduates surveyed.

,;he survey should be submitted by each college to the ICCB on IBM

1

format should be
Thé!results of

pumih cards

_CQEI cards). . One card is required, for each graduata surveyed. The G-1 card sub-

missions are-due by Fehruary 28 1979. Make sure that the same n

N 7 R v o
secufity gumbar (studént idenﬁificatiom) is used on the G-1 card
s - VCGmmunlﬁy Colleag RéSEDﬂSlbLllE )
o

The primary responsibility f@g the @ccupaﬁicnal f@llaw-up'st

¥ - '
.the local community college level. Fach institutior¥will be respc

cating adequate staff time and persomnel to complete the study.
for the gtudy must be selected and idg%zified to the ICCB. The

have the responsibility for directing the study at the college le

that each phase of the study is completed on time, Cléricalias;ﬁ

ing services, will need to be utilized at each institution. Pfob
. . ) “f
: o, : 5 L 2.

at some colleges irn previous studies when the pers@n responsible

‘leaves the insﬁitutians! In several instances, institutions Mave
: : et

of a study because ‘the . person fespcﬁ%the for the study left“the

=

ine digit social
N =
as on the E-3 card.

]
i

%

udy will be at

A coordinator

coordinator would

vel and ensuring
ell ;as keypunch-
lem% haveléfi%Eﬂ'
for the study
had to drop out

institution and

the person Eaking their pljia had no knowledge of the study or the data needed

to complete it. It may be heneficial to appoint not onlv a coord

alternate coordinator as well. _Then, should the need arise, anot
ot - :
have knowledge of and. access to the data

name and address of the student, the social securitv number, tale

linator but an

her person would

and name and address of a person who will always know the whereabouts
) . ] R

Statewide Coordination

The Statewide Joordination ot the

O

Aruitoxt provided by Eic:
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Aruitoxt provided by Eic:
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Research Advis@%y Council, and the Ad Hoec Occupational Follow-Up Study Sub@qﬁﬁigtae

which was Fformed in ordet to develop stapdardized survey instruments’and procedures

for the study. Phe efforts of this subcommittee are supported by ICCB and DAVIE
T : t »

and both égéﬁggés have reprdsentatives on the subcommittee. Efforts have been

ﬁadé to c@ardiﬁaté the DA&TE follow-up with the new stgdy_in order to alléviate
Ehe=dup1i;atian of eff;:ts which havé Dgéufreﬁ in é%sc studies. Central coordina-
tion wolld:include défining zhezabjecgive,f methods, and procedures afétha e
séuéy and communicating them to the community college’s, dgéelaping concise instru-

B

ments which will provide for the same bdsic data from each community college,

4

providing computer analysis of the follow-up data through the ICCB MIS, and collect-
ing? wvalidating, and analyziﬁg?thé data and preparing reports after each nhase

=

of the study.

¢/ ¢

%
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Student Graduation Data
(E-3 Card Format)
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. Card .
Item Column
T - 1
2, 2
3 3-5
4 6-7
5 8-16
6 17
2
7% 18-19
8 20
9 21-26
10 27-28
11 . 29
/P
12 30-32
@
13 33-35
* Card columns

Errorg in this

ERIC

Aruitoxt provided by Eic:

AEPENDIX A

i 1

Student Graduation Daga

(E-3 Card Formar)

B

ﬁ-i
1 N
Lé

countyv code

ge Diresctory

——
=

;

Field
Length, Subject ' .
1 E ’
1 Type gfﬁSﬁE@;ssiaﬁ‘ N .
. AT
" 3--FY1978 Graduate Follow-Up - , '
3 District, fumber
2 =§§§§usgﬁuﬁhgg
9 Student Idéﬁtifler Social Security Number’
( f no, social sezurlty number available, mse
1g cally assigned “student 1dent1flzatlan number.)
1 Agpggﬁiap@ept Pétiéd]I@Sttu;tigﬁé%ﬁTEFm nges:
Term of Graduation
- -Summer, 1977 B
2--Fatd, 1977
4--Winter, 1978
6-~Spring, 1978
2 Fiscal Year: Fiscal Year of Graduation
1 .Enrollment Status: (Not Required)
6 Previous Institution: (Not Requiréd)
2 Student Level: (Not Required)
S
1 Residency ;V -
Code:
i
l--In-District
3- - Dut of-District
5- Gflt of-5tate
. 7--Foreign Country
3 Illinois Countv Code: Use 3 digit numeric
in Section IT, Page 34, and in the Data Ba
Page 70 (Out-of-5tate - Leave Blgnk)
3 Out-of-District Students (Not Raquired)
1-19 (Items 1-7) conatitute the Te;ord lkev -for the —i\tard data
area must he corrected by deleting old record’ and adding new one,
X o=
"% Ttems. identiried are changed trom FY1973 mjnqalf; P
| . e ’

[

on N\



,. ) R . ~
" é:l (Appendix A T '
- ~ _(Continued) v
) - L,
Student Graduation Data ‘
*@5 (E-3 Card Format) o o ,
..Card  Field /) o
Item Column. . Length Subject . 7 .. '
14 36 1 . Distrizt Instructional Arraﬂgemanc (Vot Raqéifedi b
- . . % . | B ) \
15.° 37-38 2 _ State Code: State of Origin . J

(Rasidan:y) of student at time of initial enrollment. = .,
Use two digit numeric state code shown in Section II,
‘Page 3 f this manual"and ipn the Data Base ‘Pirectory,

! - » ; Page 72‘QER%§ . ! }ﬁy B Y
1%, 39-42 4 -Total Credit Hours Compléted at four Colkege
. Report total of all credit courses student acmpleted

or obtained cregdit for at your college, (2 decimal field
. K ‘99v99)
. 17 43 1 Cred ,i\\Ha,; Tyje ,
= ! C Enter -/ .
- . g -
. - Q .
18 3 + Student Curriculum* ) ‘ ,
- . Curriculum Prefix - dlpha-NMumeric Five digit-left
f AjuSElfiEd Must be identical to the curriculum pre-
. fix as approved on ICCB Form 204, and shown on ICCB
J CurTlaulum ﬁistef\ﬁlle —
19 49-52 4 ' Curriculum Numbet - Alpha-Numeric Four digit - lefc
) JuSElflEd Must be identical to curriculum number as
. approved on ICCB Form 20A and shown on ICCB Curriculum
- Ma Eaf File, ) . - )
20 53-58 6 3ircMMate in YOODD form. August 27, 1956 would®e
enteregd- 560827. (If birthdate is unknown, leave blank)
21 59 1 Ethnic/Racial Classification (New HEGIS Definitions)**
(Leave blank if unknﬁﬁﬁ )
. \ ) ;
v | l--Asian or Pacific Islander
2--American Indian or Alaskan Native
3--Black Yon-Hispanic N
4--Hispanic . ) .
B 5--White Von-Hispanic ‘
¢ 6--Non-Resident Alien
oy :7--Refuse to Indicate
* PCS Code, HEGIS Zode, and Degree/Certificate tvpe will be enterad om the
e - 5EudEnE récord bv a gﬁmputer program interface with the ICCE Curriculum
L Masger File CZurriculum I.D, number must match the I,D, ﬁﬁmbé?:ﬂﬂ rite
- " 1CCB Curriculum Master File axa;tl,. Y
kK ¢ HEW has changed their categories :fo 'tha gnes shown; hence, this change in
, categories will enable the community colleges to teport HEGIS daca and ICCE
data b using a common definition. This change was implemented v rthas TCCE
b in FY1978. C e A \ o
o ] 1 o 4

ERIC - : o

Aruitoxt provided by Eic:



. . : _ . .. " Student Graduation Data .
"t . , » . ! (E-3 Card Format) ;
. < Card Field . 2> d
Item Column .. Length Subject . : . .
.-\i < : = . ] - ‘.
, 122 60 7 1 Sex: Use Numeric Codes
Not Known (Leave Blank) : '
1--Male SN L
2--Female ’
, 7 &= . 7 , .
23 ' 61 1 Type of Attendance: (NgF Required) .
. - : . ¥ s
24 : 62 Y Time of Attendante: (Not Required) — )
Ch¥i® 25 63 1 Student Infent: (Not Required) -
26 64-65 2 " High School Percentile Rank: (Not Requifed)
& . ] . : ) b *
27 66-67 .2 éCT Composite Séagg: "Nat Required)
1 Ckik 28 68-69 2 ngh SchgalﬂGfaduatlan or GED Test Camplatlﬁﬂ Year: )
: ﬁ (Dptlanal fr:ir FY1979)% s v,
EBEEI last two dlgltsxéf vear in which. student
-7 completed high school diploma or GED test. '
e : : .
e ¢
sssf Enter ''NO" if student does not have a high school
diploma or GED ce;}iflcata
Leave Blank 1f uﬁkmawﬁ_ ¥
! B A ' . 7 v
Gadxk 99 70-91, 2 ' Handicapped Status: (Not Reguired) - ‘ ) £
Crsrx 30 71 | | Limitsd English Speaking Sta icus: (ot Required) "
Chx¥e® 31 72 1 Disadvantaged Status: (Not qudired) ‘ /
32 73-75 3 Cumulative Grade Point Average at Community College o
] ' Report ¢ cumulative GPA based orf .a 4 point scale with 4.00 = A;
' 3.00 = By 2.00 = C; 1,00 = D; 0.00 = F. 2 decimal field 9v99.
13 80 1 "Update Code }
A--Add - For original submission of E=1 or E=2 card
: for . a given term,
C--Change - Used only to correct or mod1fy an original
" submission \
D--Delete - Used to completely delete an original submission
: ' B
ket Itcems,.identified. a;e chianged trcﬂm/f"i’lg'?&i mﬂﬁu.:l . ‘
% These items are being fugth&r da\ralupe_d by %TE'W and DAVTF and will be quulf&d bv the
1CCH after FY1979 only if needed for specific purposes such as combination of data
Q repo rting to TCCB and DAVIE. ':3

ERIC

Aruitoxt provided by Eic:
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FY1978 Occupational Program ‘
Graduates

r

2

3
.

L



) APPEVDIX g

Standardized ILtems to be Used in the [llinois Fu}:»lh: Community €Colleges Qccupational f?cllaw’=Up Survey
of FY1978 Qccupational Progrim Graduates :

1
. i
. _ | N :
: —_ ~ I ‘ . os = S . . ;
| S0e, 3ecu -Ey No.: - - =
‘ Telephone Ho.: ] < \ . . L
—_— I _ - o '
If there are any changes ia the label, please.correce. . V . .
-, .
o )
& ’ !
\. .Please rate those college servicss™ ; that you D. How succeasful ware you in meating your objective?

have utllized according s how well sé\ .y fulfilled -

b'ymxf am individual peeds by marking each item L.
"with a ﬂumbar :arfespam;ling to the following code. Z. .
3.
1 - Very Cood 4 - Poer ! - , &
2 - Sood . 5 - 'lery Poar . '
3 - Average .. 5 - 'Nlot Applicanle * E. What ‘is your eurrant educational status?
.1, L, __ Full-time studant
2, 2, Part-tlme student
1, 3. _____ Yot enrolled in school
4.
5. COMPLETE ITEM F ONLY IF YOU ARE CONTINUING
EDU'R EDUCATION
5. How helpful vas your coumunity cellegé education in v
egi;h of the areas lucad below, Mark each item with : F. Ingtitution Atteading: i !
_the number of the most appropriate response to each . - T
statement using the following code: - . E'Eggr;m aj (S:g:dy R :
. i - o . B B ) . e N
1"~ vVery Helprul 3 - Of ¥o Help ) ~  How Lz }rau.f preseot field of study related
2 - Somewhat Helpful 4 - ¥ot Appllcable i ‘ = te your éaﬁnnitg :all.egg program?
= - N < «»"*V' E} ®
1. _____ Preparation for a4 ipecific job 1. ____ Same Field
2. _____'Obtaining a Jeb . 2. - Ralated Field
3. T pPerformance and advancement in present job . 3. ____ Unrelated Field
LA, . Development of more effactive communication wkills "";F; )
5. ____ Improvement of ay personal relatiohships with others " G. What is your present ewmployment status?
‘4, _____ Developmant of my abllity €o thln' critieally
7. Identificatiea and develsepment, Q 'llfr. goals and valuas . .
3. __ Undergtanding mysalf batter 2, ,
3. _____ Bscouming more Lovelved with my co nity 1,
w0, [nereasing @y iesthaetic appre:mﬁmn (L:é;.!:h as art, 4
wusis, and litaratura) 5. éjgygilablg
1l Haking more affectiva use of my time : Iadicace peagon |
el - 11-Time 3tudenc
. What was your main gbjecflve In attending our college! 4 1ll-Time Homsmaker
. i i s daalth Disabiliey
L. for a Eucure lob Tamily Reaponsibilicies
2, geilla peedad ia pre 2refar Mgt to Move rm -
3. H New Losalisy - . "
LR Qfmer e B
3. - B
3. _ -
‘L}\ ®
- n . J
_ — _ - __ _ R _ ____ — _ — — e ——— J— — - I
- e — — ,,,J — —
7 "
[ L i i e ) o 7. = . e . - ]
i [F You Are Nor Er-iF‘LDYEDJ”THl‘S CempLeTes THE Survey. PLEASE RETURN THE Survey I )
Q The ‘EnveLore Provinen.  THawnk Ygu Very MucH For Helping Us Evacuate THE COLLEGE'S
E lC ROGRAMS AND JDERVICES .

Aruitoxt provided by Eic: £ - '
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COHFLETE THIS PAGE DNLY lF YoU ARE EHF’LOYED B . 7 R

- = . N ¥
H. gig are r;ufrenfhr emp loyed, how r_igsaly N,
: 'fgl;ﬁad Ls your present job to the program ,
- .completed at our collegel-
1, ___ Closely, Related o
2. ___/-Somewhat Relacad '
3. ____ Vot Related ¥ ;
I, If current }Job is pat related haue you

teen empleyed in a Jab related to the ptv;grm , 0,
complated since lgav1n§ our_collegel.

. 1, ___ Ves 2. ____ Yo

J. 1f your present job is not relfted to the !
© program you complated at our cellege (as
s indicated in Question 1 above) please - :
check the bese reasom why. .

1. _ Transferred to i tollage of univeraity
2, Preferred to m:fk in anctharsfleld
2,  Found batter pgying job in anocher fiald
L, could met £igd a job in fleld of
~ prepagation X
5. ____ Worked »pfaviausly fp field of preparation,
. sut changed - . . P,

&, Preferred aot to mover to new locality
7; Ocher (Deseribe) . _ —

%, [f you are emplayed full-Fime or part-tima, please
indi cate your gross wonthly salary rsagg that is,
h:fnfg. deductlfms .

Up to $300

" 5300 - §499
5500 - 3699
3700 - $899. .
$900 - 31099 - ’ '

51100 - $1299 ‘ -

§1300 - §1499 ) Vo

51500 - 51699 | [ \
© 51700°- Up ' ’

[T R DR T R W (S

x
"1, Thas salary in the item above i3 based on ___ _
houra per week on the average, : R:
- - . .
ent joh prigr to jaur

M. Were yau eﬁxpl?yéd in your pr
ted at our mllegﬂ

sorollment io the program ¢
- 4 /

1. _ Yes 2. 4 {.‘ﬁd’f

[}

Plaase make any comments chat you feel.will lec us now the lmpacf of your aducacion at “the community

. yﬂu personally=vhather zood oT bad,

t

n . . - ” ; Fa
In general, how satisfied aras you with your
‘present Job? (Check only ome) ’

. #

1. ___ _ Very Satisfied:
2, Sarisfied . : L.
3. __ Wot Sure , e : 7 }5 ’
b, __ - bissacisfied . - 0t -
5. Very Dissatisfied-, , - ELL J

flow halpful was eich of cthe sources listed belzm
in attempting te find 'your first job upen leav;ng
our college? Hark the mumber of appropriate
response tg each sourse hy uging the fnllawing code:

1 - Very Helpful 3 - 0f No Help
2 - Saﬁewhaﬁ Helpful 4 - Does Not apply -
1. _‘College Placemanc Office A
2, ____  Program Coordinactor of College .Faculty
3. Tllinois Stata Job Servicas ‘Agency e 7 g
G, ___ Private. Employment Agency
5. Frieads or Relakives
6. _,  Other (Pleade jnda 2 ) _ . R

What Ls thé lecabion of your prmm?y plaég Ef s\
employment? (Check only one)

1 T Within our zmunity 5;@11533@ diserict

p) ey Not in our college district but in Illimois
3 _ Outside of Illinois

Please. indlcate the following informaticn about

your pressnt position. ) -

1. Firm or Swployer ___ _
2. Employer Addrass

Fall e

3. Sunewisar/s Name _ i ]
4. Exact title of y:ﬁ*pgsitian e .

5. Primary job function- - —

May ve have youw permission €o c¢onrfact
Eaf additiaﬂgl informatical - '

your efployer

zollege for g

- : A . - 77 N N .
— = — T \ = = = = = = = = = _ = B
_ _ ] AN\ _ . _ <
1, \ - Vo '
TRANK YOU,VERY MUCH FOR ASSTSTING US IN EVALUATING THE COLLEGES PROGRAMS AND SERVICES
¢
- \ .
7 J {
i LR il ¢
. _ o
Q ’ o
RIC 4 - 9. - =
T S b oo



y,

APPENDIX C

Iiliﬂaighﬁcﬁmﬁﬁity College Board Statewide [,

Occupational Follow-Up Study Graduate -
~ Follow=Up Study

}? R DRI

LER

by



— APPENDIX C o 3
- o
&
- e Illinois Cowmunity College Board _
Statewide Occupational Follow-Up Study .
Graduate Follow-Up Study !
. - UG-1" Card Format
Card Field R ' .
Item Column ~ Length Subié&;
\L 1-2 2 . "G 1|¥ Follow-Up Survey Card o
2. 3-5 3 Distpict Number . : .
' 37 6-7 2 Camgﬁs Number "(Use 01 for slngle campus dlstflﬁts)
’ 4 ... 8-16" 9 Social Secuflty Mumber
"5 17 1 Term G:adqatéd
L . _ 1 - Summer, 1977
o 2 - Fall, 1977
. 3 - Winter, 1978
- 4 - Spring, 1978
6 18-19 2 Fiscal Year Graduated (Enter 78 for FY1978 graduates)
IF NO RESPONSE TO SURVEY, PLACE "N'" IN COLUMN 79 AND LEAVE ITEMS 7*&7 BLANK,
gf L B e
For next 10 it gﬁg, use thece Eﬁﬂég (rcspansés to Item A" on sufvay) o . -
1 = Very Good: 3 -.Average - - 5 - Very Poor -. . Blank - No Response
2 - Good " 4 - Poor . . § = Not Applicable . To Item
e e o y B
7 20 1 Financial Aid
.8, 21 1 Career Counseling
9 22 1 Job Placement ,
10 23 1 Academic Counseling
11 / igk 1 Tutoring Services ¢ _ B
12 C2 1 Veteran Services b a
13 26\ 1 Student Activities . e '
140 27 1 Librdary Services ° - ' ?;f E
y 15 28 1 Instruction in Occupational Courses o
16 29 . 1 Instruction in Non-Occupational Courses

For next 11 items, use thege codes Aéspanseé'ta Item ''B" on survey).

1 - Very Helpful 3- Aygragéf% .- . 5 ="Very Poor Blank - No Responst

2 - Somewhat ilelpful . 4 - Poor’ 6 - Not Applicable . To Item
IR — - - _ L -

17 . 30 1 Preparation Eﬂf a 5pe;1t1c job |

18 31 1 Obtaining a job”

19 32 1 Per formance and ‘advancement in present job

20 13 1 Development of more effective communication skills

.21 34 1 Improvement of my personal relationships with others

22 35 1 Development of my ability to think eritically -

23 36 1 Identification and development of life goals and values

24 37 1 Udderstanding myself better

25 18 "1, Recoming more involved with my community

26 19 1 Incggaslng my aesthetic appréciation (Eugh as art,

. musp, and literature) -
27 40 1 ;:‘ﬁaklngiﬂore effective use of my time




Céfd
Item Column
28 41
=
29 42

30 43

31 44

) 32 45
33 46
34 47

L15a' .

c ' “(Appendix C) ,

! (Continued) ° St ’ | €'“4-;,n
Field e = - oo B
Length  Subject ' . (

1 ngégzives for Attendlng College (I;em ”C"j . »
*Code: / '
!
1 - Prepare for a Future Job
2 - Improve Skills Needed in Present Job
3 - Explore Courses to Decide on a Career
4 - Take Course Wark for Tr§nsfar to Another College
5 - Personal Interest or Self-Development
6 = Other .
Blank - No Response to this Item
1 Success of Objectives (Item "D")
Code: . b J! -
a
1 - Very Successful
2 - Somewhat Successful )
3 - Not Successful .
4 - Not Sure : ’ -
Blank - No Response to this Item -
1 Educational Status (Item "E")
Code x

et
L]

Currently Full-Time Student :
2 - Currently Fart-Time Student :

o '3 - Not Enrolled in School
Blank - No Response to this Item

1 Relationship of Present Program'to Community College
Program (Item "'F")
Code:
1 - Same Field .
2 - Related Field - ~
3 - Unrelated Field >

Blank - No Response to this Item

1 Employment Status (Item "G")
" Code: o
1 - Employed, Full-Time ‘
2 - Employed, Part-Time : .
3 - Full-Time Military Service :
4 - Unemployed, Seeking Employment . <‘%
3758 © Mo Rasponee rorthis Prea™
1 If Unavailable for Employment (Reasomn)
ode:
[ ) ’ N
1 - Full-Time Student
2 - Full-Time Homemaker
3-- Health Disability
4 - Family Responsibilities
5 - Prefer Not to Move to New Locality
) 6 - Qther ]
« - Blank - No Response to this Item
1 Relationship of Present Job to Community College
Program (Item "H")
Code: . rd ,
1 - Closely Related
2 - Somewhat Related
3 - Not,Related
Blan: - No fesponse o this Item

[
iy 'a



= ;‘v‘x [ . . !15—
" (bopendix €) e
(Continued) “ ‘

> Card  Field : o )
~tem Column Length® Subject : :

_ &

35 w8 1 Response to Ttem "I" : -
Code: f

- Yes

i
esponse to this Itsm

o TItem "J" 5 L -

36 49 1 . Response
. o .y :

o=

‘ L
Transfegred gi a College or Universiﬁyﬁf ' -

- Preferrkd to Work in An@thar Field =

31 - Found Better Paying, Job in Another Field , ’

4 - Could Not Find a Job in Field of Preparation

5 - Worked Previously in:Field of Preparation, but Changed

6

7

- Preferred Not to Move to New Locality
- Other
' Blank - No Respomnse to this Item
37 o7 30 1 " Salary Data Item "K" °
Code:

- Up to $300

- 8300 - 5499
- 8500 - $699
.. §700 - $899 -
- $900 -,$1099
- $1100.- 1299 S -
- $1300 - $1499 . )
$1500 - $1699

$1700 - U '
Elani No Respgn%e to this Item

-
"
"
00 ~d T W B Ld BT
]

Tt

Responge to Item 'L
(2 digit Numeric Field Use 00 to 99y 1If more than
99 hours reported enter_ 99. g

38 51-52

Blank - No Response to this Item

39 . 53 1 Response to Item '™"
Code:
1 - Yes
2 - No :
. Blank - No Response to this Item

40 54 N

‘ v ‘ Job Satisfaction Item 'N"
\ - Code: :

k
\ i - Very Satisfied
- Satigfiad
- DlssaCLQEiad
- Very Dissatisfied
Blank - No Response to this Item

:’/
[V S W I B
I
_,:
o]
=T
L
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H
]
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- -~ (Appendix C) - ) K
(Continued) L . : -
i! Card Fieid ( y ) R . A i
Item Column Lagg Subject o
N i: . ’ 1
Source of F Finding Job: ‘For the next 6 items, use ‘these ccdes (responses to Item "O')
g i
1 - Very Helpful 3 - 0f:Ne Help Elank‘iaN@kRgspangg to this Item
2 - Somewhat Helpful . * 4 - Does Not Apply '
41 " 55 1 College Placement offive g - . =
42 56 1 " Program Coordinator or College Faculty ’ =
43 - 57 1- . Illinois State Employment Agency
44 58 . 1 Private Employment Agency -
45 59 1 Friends or Relatives - :
46 . 60 1 Other :
47 7 61 1 Location of Job (Item ™P') . , ) ’ : b
Codes: \ . S e
1 - Within Community College District
2 - Not in College District but in Illinois
3 - Qutside of Illinois
Blank - No Response to this Item
48 62-63 2" Two-Digit Standard Qc&ugétional Classification (S0C)
. ., Category of the former students present jobg, (To be
coded by the college.personnel based on studefits titlg _
and job function asgfepgrted in Item "Q".)
(This Item is needed .for the DAVTE VEDS fallaw up Eeport)%*
) 2- Dlglt Numeric Field™ ¥ "
49 64-78 15 Not Used
- 50 79 1 N - No Response to Survey - Otherwise Lééve Blank
51 80 1 . ‘Update Code = o \
: A - Add o
C - Change- o
D - Delete : 7 :
}?_;tiizz% ' s ; .

* Two digit SOC codes are shown on the next page. For a detaiied description
of the SOC classifications refer to the document Standard Occupational
Classification Manuals 1977. U. S. Department of Commerce, Office, of Federal
Statistical Policies and Standards. U. 5. Publication Number 041-001-0153-1.

kd

i

£s 0t




32
36,
37

38 -

&5

45—&7

.48

o o,

rtﬁnagemeﬂt Related O:cupatla

iEales OCEupatloﬂSp.qumadltlgs N
‘Insurance, Re
Supervisors: Cier;cal D:cupaclaﬁs * i
‘Qlerical, Occup

an;¥fucclan Trades o

'Dccﬁpaﬁianslﬁac Elsewhere Classified

(Appendix €)
(Cantiﬁheﬂ)

i

mputed, Hathemat;:al ;- and perat;cns Beseafch O::upaclans
e IR o [ : :
Régf%éé%ed:Nufsés : 5 g |-

Health Teehnalog;s:s and Techﬂlclans
Engineering and RElaEEd“TEGhEQIDELSES and Teghn1e1ans
Science Technologists and Technicians

Technlc;ans Extgpc Health; EnglnEEflﬁg, and SCIEHEE'E

o e

Estate, and-Service SalEs thupatlens

tions,.Except Equipment Dpetat@rs L
Campuﬁyng and Office’ Equ; ment Dperatars . .

/ T v
_Pfatecglve Serv1;e Dccupatg ns-  _g ' L
Servicé Octupations; Except ﬁg;vate chseh91d aﬂd PrDEECthE o .,E::-
Farm Qperators and Managers AT P . e S *

Forestry and Logging Occupatibns ; 'ﬂ]_v ) ‘ o

Tfaﬂspércaclon and M2t3flal HDV;;% O::upatlons R .
Hézhanlcs and Repalr rs . C e S R

Fishers, Huncers and Trappers.

” ?1 L B =
*Pre;;s;@n PEcduczlan Qccupations _ . S ) . - T :

Assemblers,

Fabricators, and Hand Worklng Qqcppaﬁlnns

= # N -

3

s
Pl

* Not/e: The Americar VBC?%iDnEl ASSQCLatlgn (AVA) Has Eaken exception to. the use
of the term "Clefical" inm these titlgs. These concerns are being trans-—. .
mitted to the Office of Hanagémenﬁ and Eudgec for EBHSLdEEJELDﬁ and
pBSSLblE title revisfo on., - ' - : :

s - s v < : T
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Cover Letter for Graduate Follow-Up
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-* COVER LETTER FDR,GRAbQIEE”Eqr;QW}UPfsugvzz

(LETTERHEAD)

Dear Graduate: - S . S T

o

To improve the instructional offerings at our college; you, as
graduate, are being asked to .complete the attached questionnaire.

, Be assufed that all regponses are confidential and that we are
grateful for your taking the time to respond since the information
you provide about your education and your employment experiences 'is

extremely valuable to us in planning’ occupational programs.
A stgmﬁéd envelope has Hégn‘provided'fcr your convenience.

: Sincerely,

3 . . . v }‘

. (Letter should be signed -
"by a.staff member who '
knew the former student

~ personally.)




- SUGGESTED PROCEDURE

b : o fb:tfjﬁ;'F"

CONDUCTING A FOLLOW-UB STUPY
A ] . . - i -

(Rgp}@dﬁced_%ich égrmiss;gn from Occupational Pragraﬁ,Idgntificgtia

' ! Published by the Illindds Division ‘6f ch;at;iangix_ and’ Technical Education

L5

anﬁmcé;guthéfgd by Joseplj A. Borgen and Dwight E. Davis.)

- ' o : 2

,;’f”' ’ P

An IilingigaDcéupa;ignal'Currigﬁiuﬁ Project Activity Manual: Volume I,

I:
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e v, T (Continued) . T B o

Review c:r-;;_::nduct?_-a};f‘éllcw-t;p-5tudy .a‘fv’p.rt:g:;am gra‘duafesix |

. ;7 - - 5

INTRODUCTION: - . . """ This activity éy.be completed by an individ¥al’
. students who have completed programs canbe | esponsible for survey work, by program administra.
. , " : tors, or by teachers at yﬂgﬁhnnl. The person or -~
b

" Valuable ‘source of information for new programs - 5, or by teachers at chool. The pers:
" or prégram modification suggestions. These ‘stu- ' P?ff‘?“?re?ﬂ?@“s'b'e Sh_‘:’uf'd’  identified prior to the .
" dents are in a good position to assess the value of the - beginning of the follawing prGcedure. |
-~ program aizﬂfthe negd -f;"r;hanges or ag!d_iiticﬁg.'_ Raferences - . Lt .
NOTE: The value é?tng"_gu‘g éstionswillkdep end upon whether C I:gvgs;!ﬂwmg referénces may E_Aa useful in completing this, ;.
the:student is employed and whether he has.taken a job in e . ' Tt
a related or unrelated occupational area. The students who . An Introduction-to Resaarch Procedures in Education. See »
~are unemployed can provide useful data-as fo why they are ™ Yond Edition, by J. Francis Rummel. New York: Harper
not employed. The most useful information pertaining te ~ - © " And Row, Publishers, 1958, 1964. This book -containg
program additions or deletions will come from those persons useful hints on conducting personal -interviews and in
employed in"a“job-related, pccupational-ared— o e Tl desighing and.cofpleting surveys. | R
e, the resctions of your gradutes’ may SIS B S U BRI 158,700
change over a period of time as they gain more' job . This-paparbaek book on survey research fs!dés'igtfgpq‘ .
experience, ‘it is recommended-that; this activity .be
- repeated completely one year after graduation and : véﬁ?aThé instructions are
+ again after the third and fifth years. % - °  and dont's.

9

1

uf 'ﬁn’-résgarchgr and contains in non-technical
;ianguagda stép-by-step piggedure for doing field sur ;

aften put in the form of dgf?'s__,-‘-\:
. R TR

RESOURCES

~ PROCEDURE

1. ldenﬁfy and define sample to be suafé;s;édi Sample should be strati- NES . : .
fied-on the basis of thé following: . : o s
- A. Program graduated from
B Year of graduation IR : : S I

| . 2. outlinethe outcomes of the survey and the tasks to be accomplished. . -
. - This may be a series of key questions such as listed below: N

}ﬁventgry"@f 'Key-Quéstiéﬂs For Studerﬂf Fg”aw-u'p S'urvey';". o 1 , -
“What is their employment status? ~ - : Sk i P

o ) L .
[+ -

How many are employed i _ré!ated_’_’éﬁd non-related jobs? .. | . .

‘What is their presgnt salaf 7o A S N , . oo b
What is their evaluation of haschool educational program which T ~ .
prepared them for the job? _ - S . _
, What is their evaluation of the school ancillary services?
o .. T7<F. What recor! endation® can-they make to improve the school pro- _ , /
gram? S : . - ‘

G. What are their. present educational goals? . s Y Lo

L : See ''Develop-

3. Develop the survey instrumept. This should be accomplishied by, ing Follow-Up B A
~developing survey items based upon the desired outcomes and key Survey Items” '
quest{cns.Example key questions and survey items to answer the F@rrnilDTl-A/B—rl
. key questions are contained in Form 1DT1-A/3-1. Example follow-up - and Sample
‘instruments are shown by FormsADT1-A/3-2 and IDT1:A/3-3. - Follow-Up.
“ o S , . ) , , . Surveys
N@TE V_Eg"s;u’re tg iﬁ';lqﬁ'g sn—@tgmpeﬁainiﬂg ',D, hame é:fu;! sddress qf %""f?.’???f Farms lDT'lfA;"B;E
and immediate sUPENISOL as -this datp 1s needed o compliete the employer ~ - .
foffow-up’ survey, Activity EVL2:A71. Wiken selecting questions. do not averlook }—~Jand IDT1-A/3-3
the possibility that you could obtain some inforinatian from axisting_schocl
recorgds without asking students. ‘ R C s
T e *,, e = = == = - et - ?{i

-

Q v .

oD ®
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o 'j_ T , (Apnandi}; E)
\?, A e L (ﬁﬁﬂtinued)

+

PRQ;:fDURE (a:anf"ﬁued) N L

4 Eyall.;gte the survey mstrument for: ) S

" A. Clarity—Is each’jtem understaad? - P e e

E Ease of snmp!ehcﬁ—Can iteasily b tampléte{:j?

. G lmpaﬁance—!t is important that you include on1y the essentxal
+".. iterns related to your objectives. Eliminate the “nice-to-know"

. ltems from j::»ur mstni%ent

. ltkaly a goaod.response level will be

wa

i

= =

FDrFﬂ D?l A/-E'J
[ lC i Bl

ETE You :é’g wi
Winay wish ta ﬁave saveral former students avaluate it, .

‘_,

Iawmg ,'ethadS( . o
A. Personal mtemew ) T

B. Mail survey ' ,-
C. TelePhane survey Y

' . .
NGTE Fgr specific mfarmahnn pe:?r)mng to fhg Eﬂl‘ﬁplElen of a survey such

v o

as techniques to follow i completing a msrl survey, see “A Handbeok For -

'Camplehng Surveys," Form IDTI A/E 5. . .

6. Deve!ap a letter to be Sent to graduates being surveyed ‘The cover
letter should be signed by someone known by the student such asa
teachér, department head, or counselor: L Y

NOTE: The more that can be dane by lddlwdual teachers and adﬁ:n:stratars tc
establish the value of follow-up dat% ghﬂe a student is still in scheol, the maore
tained. In addition, the usa of a student

commiittes of presently enrolled studeﬂts to assist with the survey w:" prave to
" be helpful. :

7. Finalize plans for mailing aﬁd return- Qf Sunrey farms The plang
should mﬁlgﬂe“ o "
A. When the survey will be malléd
- B. WhEﬁ the thapk: ycu« reminder p@sttard will be maned
4;‘ WhEﬁ the second ‘cover letter-will ‘be ma:led

D. Provisions for Egntst:tmg non-respondents via p;rso,ﬁal interview

.. or telephone.
. See Eﬂrm IDT1:A/3- 5 for help i gampletxﬂg§UWEys

NDTE Da nat ma:l tFE suweys durmg hahday $83sons sueh as Chnsfmas or
Easter. § .

" ADDITIONAL NOTE: Cbtaining a correct mailing list is of primary importance..

The Plaéement Office-ar Alummi Assaciation can Be helpful in this edfort. In-some
instances, the praclice gfpn‘:wdmg each studentwith a letter and postage paid -
card at gﬁsduangn for him .to continually acvise the school af his address has
served lo provide an up-to-data mailing list. If available, the use of a camputer
can imcrease the efficiency by which mailing lists ars updated and printed. This
will also provide for the staring ol response data by samplmg grauﬁs,

ADDITIONAL NOTE: The following may assist. you in locating your pragrarﬁ
graduates;

A Maintain address cards of all graduates. o -
. B, Operate a Elar‘:eh‘lé"lf sefvice. Provide each student thh change of address
cards. . .

,C.,vMamt;m the names and ad:}'reases of the students' parenfs and grdnd-

©  parents. Grandparants are usually very stable and do nbt move a lat and can

" provide ypu.with current addresses ot their grandchildren if you are uﬂable
ta locate tﬁgm by any gther means.

8 CD nd jct the sutvey. See “A Handt:cc:k far Campletmg Eurveys
5 fcrf gcgd survey practices. ) 5 -

to use presently- gnn:ued studenfs to evalué’fﬂ Eﬁg r’n}fﬁ;! o

' Form IDT1-A/3-5

*;S_amp!ex Leﬁg;f
Form lE%TLAfB%- e

A Handl:r ! .
for 'torﬁpletmg R
Suﬁreys . \ L
Fcrm IDT1- A/S 5

tod

Sample Letter T -, :
Form IDT1-A/3-6

Sample Return
Pastcard

Form IDT1-A/3-7
See Sample
Card, Form
IDT1-A/3-7 . ¢ |

Form IDT1.A/3-5"

A= .
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-+ (Continued) .
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. Compile and analyze resylts. See For;
tabulating, EﬁEl)"Zlﬁgf and interpretjng data. Survey data should be .
- reported by summarizing respons

“idea to report differences and SImnlarmes ofresponse.

IDTl -A/3-5 for assﬂstanca in
#s by item as, gma!l
on the survey form, Itis recomme
be categonzed by éamp!e stratification; ie.,>program area and year
of graduation.{ you are cu, fleting a third year survey on a group
previously surveyed one-yéar affer graduation, it would be a good
by compar-
mg the two. surveys Caplés of thé Survey analySIs shauld be répQFtEd

After ‘the dataﬁis compiled and analy
tions to considar in making use ofgfie lﬂfGFmEtIOﬁ

A. If you are intending to use thg \advisory committee and/qré,he
faculty to assist with course, p grarn or multiple pragram;(alu!
ation, the information gathered in this. actwnty should“be pro-
vided as part of the total data package for reView .in camplehng

_Ar:tmt:es EVLZ2.A/7 and EVL2-A/8.

“assist with evaluating the course(s) or pragram(s)
should see Actwrty EVL3-A/1 for assistance in intefpreting the
results and in deveh:pmg a procedure for making needed course

" or program modifications. The information you gathered may

- have lmphcatlcns for course or program modification; i.e., updat-

. ing course or pragram competencies, revising program objec-
nves or cnaﬂgrng mstntuh@nal methodology.

presented
ded that the 4na ysis Of responses

Ed you have the follgwmg ap--

B,‘ If you are nat going to use the advisbry: c:r:mrm{tee or faculty to;
then you "~

Farrn IDTl A/3 5_;
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